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Introduction 
 
Polite invitations and offers are essential in everyday English. We use 
invitations to ask someone to join an activity, and offers to give help, 
food, or support. These expressions are important because they show 
respect and make communication smoother. In university life, students 
invite classmates to study, attend events, or join group work, and they often 
offer help or share notes. 
 
Many learners find this topic challenging for three reasons: they translate 
directly and sound too direct, they confuse invitations with offers, and they 
do not know common polite responses for accepting or declining. This 
report explains key structures for invitations and offers, typical polite 
responses, and a role-play activity for planning a social event. 
 
 
Method / Analysis (Part 1): Invitations 
 
1) What is an Invitation? 
 
An invitation is a polite request for someone to participate in an activity 
with you (coffee, dinner, a party, study time). The focus is on joining. 
 
2) Key Invitation Structures 
 
A) Would you like to + verb…? (very polite) 
 • “Would you like to join us for coffee after class?” 
 
B) Do you want to + verb…? (more direct, informal) 
 • “Do you want to study together tonight?” 
 
C) How about / What about + V-ing…? (suggestion-style) 
 • “How about meeting at 5 p.m. in the library?” 
 
D) Why don’t we + verb…? (friendly planning) 
 • “Why don’t we revise the chapter together tomorrow?” 
 
E) Add details (strong invitation): activity + time + place 
 • “Would you like to come to dinner on Thursday at 7 p.m. in Al-Karrada?” 



 
3) How to Sound More Polite 
 
Use “Would you like…?” instead of commands, and add softeners like 
maybe / if you want / when you’re free. 
 • “Are you free tomorrow? Would you like to study together?” 
 
 
Method / Analysis (Part 2): Offers + Responses 
 
1) What is an Offer? 
 
An offer means providing help, service, or something (notes, food, a ride). 
The focus is on giving. 
 
2) Key Offer Structures 
 
A) Would you like some + noun…? 
 • “Would you like some tea?” 
 
B) Can I help you with…? / Do you need any help…? 
 • “Can I help you with your presentation?” 
 
C) Shall I + verb…? 
 • “Shall I send you the notes?” 
 
D) I can + verb… (if you want) 
 • “I can explain this part if you want.” 
 
E) Let me + verb… (informal, friendly) 
 • “Let me show you the location on the map.” 
 
3) Typical Polite Responses 
 
Accepting an invitation: 
 • “Yes, I’d love to.” / “That sounds great!” / “Sure, thanks.” 
 
Declining politely (best pattern = positive + reason + alternative): 
 • “I’d love to, but I have an exam. Maybe another time.” 
 • “Thanks for inviting me, but I’m busy today. How about Friday?” 



 
Accepting an offer: 
 • “Yes, please. Thank you.” / “That would be great.” 
 
Declining an offer: 
 • “That’s very kind, but I’m okay. Thank you.” / “Thanks, but I can manage.” 
 
4) Common Mistakes 
 • “Come to my house.” → “Would you like to come to my house?” 
 • “Take tea.” → “Would you like some tea?” 
 • “I can’t.” → “I’d love to, but I can’t today. Maybe tomorrow.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Role-Play: Planning a Social Event 
 
Practice invitations, offers, and polite responses while planning a social 
event.   
 
Roles (3–4 students) 
 
Mohammed / Ali / Hasan 
 
Requirements 
 • At least 3 invitations 
 • At least 3 offers 
 • 1 polite acceptance + 1 polite decline 
 • Final agreement (time/place) 
 
Model Dialogue 
 
Mohammed: We should plan a small gathering after finals. Would you 
like to meet this Friday? 
Ali : Yes, I’d love to. How about 6 p.m.? 
Hasan : That sounds good. Do you want to meet in Al-Karrada? 
Mohammed: Great. Would you like to meet at a café or someone’s 
house? 
Ali : A café is better. 
Mohammed: Perfect. Shall I book a table? 
Hasan : Yes, please. Thank you. 
Mohammed: Would you like some snacks and drinks there, or should we 
bring some? 
Ali : I can bring chips and juice if you want. 
Hasan : Thanks! I can bring desserts. 
Mohammed: Great. Can I help you with anything else? 
Hasan : That’s kind, but I can handle it. Thanks. 
Mohammed: We should invite Ahmed too. 
Ali : I’d love to, but I can’t message him now. Maybe later. 
Mohammed: No problem—I can message him. So Friday 6 p.m., Al-
Karrada café. Deal? 
All: Deal! 
 
Reflection Questions 
Which invitation sounded most polite? Which decline was most respectful? 



 
 
Findings / Recommendations (3 Best Techniques) 
 
Technique 1: Functional Phrase Bank 
 
Make a one-page sheet with 4 boxes: Invitations / Offers / Accepting / 
Declining. Students memorize phrases by category and practice daily. 
 
Technique 2: “Politeness Upgrade” Editing 
 
Rewrite direct sentences into polite ones: 
 • “Come with me.” → “Would you like to come with me?” 
 • “Give me your notes.” → “Could you share your notes, please?” 
 
Technique 3: Role-Play with a Checklist 
 
Role-play works best because students use phrases in a realistic context. A 
checklist (number of invitations/offers + one polite decline + final 
agreement) keeps practice focused. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



Conclusion 
 
Polite invitations and offers are key communication skills in English. 
Invitations help people join activities, while offers provide help or resources. 
To speak naturally, students need both correct structures and polite 
responses for accepting or declining. Using a phrase bank, editing for 
politeness, and structured role-play can greatly improve confidence and 
fluency in real conversations. 


